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A laptop computer or simply laptop, also called a notebook computer, is a small personal
computer designed for portability. Usually all of the interface hardware needed to operate the
laptop, such as USB ports, graphics card, sound channel are built in to a single unit.

Laptops contain high capacity batteries that can power the device for extensive periods of
time, enhancing portability. Once the battery charge is depleted, it will have to be recharged through
apower outlet. In the interest of saving power, weight and space, they usually share RAM with the
video channel, slowing their performance compared to an equivalent desktop machine.
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The Principal,

Commerce Collage,

Idar

June 27,2018

To,

Magic Info Tech,

Arbuda Market, M. G. Road,
Ahmedabad

Dear Sir,

I Shall be obliged if you can send following item as soon as possible.
L. Keyboard (Multimedia) 15 Nos.

2. Mouse optical 18 Nos.

3. Inkjet Printer Model AB 1020 10 Nos.

You may send these rail parcel to the above address. I assure you that your bill will
be paid within 25 days on receipt.

Yours Faithfully
J. C. Patel
(Principal)
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Dhaval Sofwarw Solution,

25, Station Road,

Idar,

June 23,2018,

To,

Mr. Jayesh Jayswal
28, Radhe Society,
Himmatnagar,

Dear Mr. Jayswal
This is with reference to your application for the post of a computer programmer.

You are requested to appear for an interview for the said post on 15" July, 2018 at 10:30 a.m. in the
office of the undersigned. You will be paid first class railway fare from your city to Talod. For
claiming the fare, you will have to porduce the ticket or the railway money receipt.

Please bring your original certificates and testimonials for verification.

Thanks.

Yours sincerely,
for Dhaval Software Solution,
Manager
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In computer a printer is a peripherel which produces a text and/or graphics of ducuments stored in

elecronic from, usually on physical print media such as paper or transsparencies. Many printers are

primarily used as local peripherals, and are attached by a printer cable

Dot-matrix printer

® Inkjet printer
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